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The following items are found in the School of Nursing Division Student Handbook.  

(This list has been updated as of 6/2 1.) 

1. Statement of Ethics 

2. Plagiarism Regulation 

3. Email/Contact Information 

4. Use of Electronic Regulation 

5. Confidentiality Statement 

6. Grading 

7. Retention Regulation 

8. Probation Regulation 

9. Readmission and Dismissal Regulation 

10. Complaint Guidelines 

11. Student Liability, Accident and Insurance Regulation 

12. 
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PREFACE 

 
Welcome to the beginning of a rewarding and challenging new career! This handbook has been 
prepared to help orient you to the College and the Home Health Aide course and regulations.  
We will do all in our power to assist you to successfully complete your career goals.  Please feel 
free to call upon us for help at any time. 
 
The Home Health Aide course functions as part of the School of Nursing Division of Indian River 
State College, Fort Pierce, Florida.  It is given direction by the State Department of Education. 
 
The Home Health Aide student is subject to the regulations presented in this handbook as well 
as the policies in the IRSC Student Handbook/Planner. 
 

EA/EO 
 
Indian River State College provides equal employment and educational opportunities to all 
without regard to race, color, national origin, ethnicity, sex, pregnancy, religion, age, disability, 
sexual orientation, marital status, veteran status, genetic information, and any other factor 
protected under applicable federal, state, and local civil rights laws, rules and regulations.  The 
following person has been designated to handle inquiries regarding non-discrimination policies: 

 
Adriene B. Jefferson, Dean 

of Northwest Center, Equity Officer/Title IX Coordinator 
IRSC Main Campus •  3209 Virginia Ave. •  Fort Pierce, FL 34981 

772-462-7156 

Indian River State College reserves the right to make revisions, deletions or additions to the 
policies or procedures which, in the opinion of the program officials and/or Indian River State 
College, serve in the best interest of the program and its students. 
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REGULATIONS 
 
Qualities of Professionalism 
 
 All IRSC School of Nursing students are representatives of the Nursing program and are 
expected to consistently demonstrate qualities of professionalism both on campus and in the 
clinical setting.  These qualities include professional appearance, honesty, respect, 
accountability, a non-judgmental attitude, trustworthiness, caring, confidentiality, tact and 
teamwork.  Failure to consistently demonstrate qualities of professionalism will result in 
dismissal from the program. 
 

Social Media sites such as Facebook, Instagram, Twitter etc. are subject to the same 
professional standards related to HIPAA, FERPA and clinical affiliation confidentiality. Violations 
of this nature will be subject to the same disciplinary action as Section 2.01 Health Science 
Statement of Ethics in the School of Nursing Division Student Handbook. 
 
Probation and Requested Withdrawal 
 
 The Nursing Faculty will counsel and place a student on probation for any of the following 
reasons: 
 

1. Academic level below that required by the School of Nursing. 
2. Unprofessional conduct. 
3. Health problems. 
4. Unsafe clinical practice. 
5. Inability to function adequately with members of health and nursing teams. 
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PERFORMANCE STANDARDS FOR ADMISSION AND PROGRESSION* 
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PROGRAM COST 
 
The following is a list of approximate costs and is subject to change.  In addition to these costs, 
the students provide their own room, board, transportation, personal living expenses and a 
physical examination.  Note that non-Florida resident tuition is a higher rate per credit hour, 
which will increase total fees accordingly. 

Health Science Application Fee $30.00 
Physical Exam with Immunizations (cost varies) 200.00 
IRSC Background Check and Drug Screening 100.00 
Tuition Florida Resident Rate including lab fees and 
 Malpractice/accident insurance 232.00 
Uniforms 200.00 
Books  140.00 
Equipment and supplies 100.00 
CPR (Cardiopulmonary Resuscitation) 
 Includes course fee, book and mask        71.00 
  APPROXIMATE TOTAL $1,100.00 

 
 

ATTENDANCE 
 

1. Students are required to be in attendance in the classroom and/or clinical settings on 
all assigned days, except during posted holidays and vacations. 

 
2. An accurate record of attendance is kept for class and clinical. 
 
3. Students must notify the instructor prior to absence from class. Students must notify the 

instructor or the health facility of intended absence prior to clinical. A “no call, no show” 
may be grounds for clinical failure or dismissal. 

 
4. Excessive absence (10 hours) may be grounds for dismissal from the program.  

Individuals will be evaluated on their grades, clinical performance, attitude, reasons for 
absence as well as the total number of absent hours.  The instructor may require a 
counseling session for any student absences. Absence from class will result in a 
counseling form being completed.   

 
5. Absence of more than three (3) successive days due to illness will require a Doctor's 

approval to return to class. 
 
6. Absences due to a) mandated court appearance, b) college mandated meetings or c) 

death in the immediate family will be excused up to a 3 day limit with prior notification 
of faculty and with written documentation as a follow up. 

 
7. Permission to make up absences must be discussed with the clinical instructor prior to 

the next clinical day.  It is the student's responsibility to arrange for make-up time for 
any missed time. 

 



 5  

8. All class absence make-up will be approved by the classroom instructor.  Make-up of 
absences must be done within each course/unit. 

 
9. All school work (information and assignments) missed will be the responsibility of the 

individual student. 
 
10. Tardiness in excess of ten minutes will be considered as absent time.  Tardiness of 3 or 

more times will result in a conference. 
 
11. Leaving class early will be classified as absent time in the same manner as tardiness. 
 
 

UNIFORM DRESS CODE 
 
 The personal appearance and demeanor of the Nursing students at IRSC reflect the 
College and the Nursing program standards and are indicative of the student’s interest and 
pride in the profession.  Students are required to be in uniform for all program activities.  
Students must appear neat and professional at all times.  Students are responsible for 
obtaining the proper size uniform before entering the program. Students will not be permitted 
on hospital/healthcare units unless they are in correct uniform.  Violation of the uniform code 
will be dealt with on an individual basis. A student may be dismissed from the clinical site for 
inappropriate attire. 
 
1. The following acquisitions are required for Home Health Aide Students: 

�x IRSC student picture ID  
�x Light blue scrubs for females and males 
�x 2 white professional trousers 
�x White calf-length or knee-hi socks or white hose (no anklet socks) 
�x White regulation uniform shoes.  (No clogs, sandals or sneakers.) 
�x Gait belt 
�x Watch with sweep second hand 
�x Stethoscope and sphygmomanometer (blood pressure cuff) 

  
2. Jewelry worn with the uniform will be limited to a plain wedding band (if indicated) and 

watch.  One set of stud 
 7. 2earance and 3 required for 
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6. All Students: 
 

a. Proper personal hygiene, including mouth care, must be practiced. 
b. 
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INDIAN RIVER STATE COLLEGE 
School of Nursing  

Student Academic Conference 
 Home Health Aide 

 
 

Name of Student:         Date:        
 
Course: HCP O330C  
 
Reason for Conference: - -Low course average grade �‰ 
 -Attendance �‰ 
 -Clinical Performance �‰  

 
Length of Conference:         Date of Previous Conference:        
 

Topics discussed: 
Attendance, classroom preparation, study skills, test performance, participation in test 
reviews, other courses enrolled in, outside responsibilities 
 
Recommended Actions/Decisions: 
 

 Improve preparation for class i.e. reading chapters thoroughly; completing study guides 
  Join study group/study with knowledgeable students 
 Participate in test reviews 
 Move to front of class 
 Clarify questions with instructor 
 Read test questions carefully; try to answer before looking at choices 
 Decrease working hours/improve time management 
 CPI remediation 
 Link with student mentor through Student Support Services 
 Review basic skills prior to clinical day. 

 

Follow-up Appointment With:         Date:        
 

 
Instructor’s signature:         Date:        
 
Student’s signature:         Date:        
 
 
Copies: Student, Student file, Department, Faculty 
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IRSC Student Post Blood/Body Fluid Exposure Procedure 
Checklist/Counseling Form  

 
 
�‰ 1. Student is exposed to needle stick, sharps injury, blood or body fluid 

�x IMMEDIATE FIRST AIDE SHOULD BE ADMINISTERED!!! 
�x Wash percutaneous and not-intact skin injuries with soap and running water, if 

not available clean with alcohol, DO NOT use bleach, rinse well 
�x Remove foreign material if possible 
�x DO NOT make tissue bleed 
�x Mucous membrane exposures - (eyes, mouth, nose) rinse with large amounts of 

tap water, sterile saline, or sterile water 
�x Intact skin is not considered a significant exposure but should be washed 

thoroughly with soap and water 
�x Student/Faculty note date/time/location of incident and time of notification by 

student 
 
�‰ 2. Student should immediately notify their preceptor AND their clinical faculty 

�x Date/time/names 
�x Date/time/location of incident 

 
�‰ 3. Preceptor should assume patient responsibility and faculty are the contact the unit 

charge nurse - IMMEDIATELY! 
 

�‰ 4. In less than 60 minutes,  student must be sent to the emergency 
department, employee health during daytime working hours or closest medical 
facility for evaluation and/or treatment - TIME IS VERY IMPORTANT 
�x Per CDC, OSHA, Florida state requirements 
�x Lab studies student might expect to be drawn:  HIV-1 (rapid screen should take 

less than 1 hour), HBV surface antibody and surface antigen, HCV antibody, HCG 
(if of childbearing age and if PEP may be started), complete blood count, other 
tests if a risk from the exposure (patient specific variable) 

�x Student may be started on PEP (post-exposure prophylaxis) within 2 hours 
pending results of tests is recommended by CDC 

 
�‰ 5. Obtain the following forms from IRSC Blackboard ADN/BSN/LPN/NA/Home Health 

 Aide Organization course and fill them out COMPLETELY (instructor is available to 
 help) 

�x Florida College System Risk Management Accident/Illness Report - pages 
�x AG administrator Student Accident Claim Form - 1 page 
�x Make sure you include the names of who was notified, date, time and 

instructions  you were given 
 

�‰ 6. The above forms MUST be turned in to the nursing office on the main campus the 
following date or the next business day (Monday) morning and be scanned into Fortis 
- do not destroy originals - see below 
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�‰ 7. The originals should be mailed via campus mail or taken to Risk Management 
  Attn:  Theresa Lynch - office address:  A-211 on main campus, phone:   
  772-462-7220 (The nursing office or faculty can help you make sure this is done) 
 
�‰ 8. If a mediation error or policy/procedure violation occurred, a Student Counseling 

form will need to be completed.  Otherwise, this is sufficient to complete 
 
�‰ 9. Student Financial Responsibility 

�x Your personal health insurance will be billed as primary payment of care 
received 

�x IRSC will provide secondary payment - all bills should be submitted to the Risk 
Management office 

�x The hospital or clinical where the incident occurred is not responsible for the 
cost of the care or follow-up. 

 
References:  (Available online from IRSC Website) 

�x IRSC Post-Exposure Protocol 
�x IRSC website and School of Nursing Division Student Handbook 
�x United States Department of Labor, Occupational Safety and Health Administration.  

Bloodborne pathogens standard (29 CFR 1910.1030.  Retrieved February 20, 2018  
https://ww.osha.gov 

 
 
 
 
Instructor Signature  Date:   

 

Student Signature  Date:   
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2021 Hospital 
National Patient Safety Goals 
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HCP 0330C Home Health Aide 
 
Course Description: 
In this course students will be introduced to topics related to caring for patients in the 
home. Students will be· familiarized with the responsibilities of the Home Health Aide. A 
focus on along an understanding of basic human needs, personal health, observation, 
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Program Description: 
Home Health Care entails multiple types of health care services entering private residences 
to support patient's needs. The Home Health Aides are part of the team providing essentials 
skills needed to assist patients regain their independence. The Home Health Aide program 
introduces students to the topics and skills relevant to provide patient care assistance in the 
home care setting. · · 
 
Program Outcomes: . 
1. Demonstrate knowledge of the health care delivery system and health 
 occupation for the role of the Home Health Aide. (Course Outcomes 1 -19). 
2. Demonstrate the ability to communicate and use interpersonal skills effectively. 
 (Course Outcomes 1, 2, & 3). 
3. Demonstrate legal and ethical responsibilities for this scope of practice. (Course 
 Outcome 4). 


